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IlenTp passurus pederka — [lerckuii caa «MeaBeKOHOK»

1. O0mue no10KeHHs

1.1. Hacrosmee mojoxeHue pa3paboTaHo B COOTBETCTBHHU ¢ DesiepallbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 "O6 obpazosanuu B Poccuiickoit ®eneparmu”, Yerasom MBJIOY 1IPP-
J/C «MenBexonok» (nanee — JIOY) u pernamMeHTHpyeT AesTe/1bHOCTh OOLiero codpatims
paGoraukoB JIOY, SBIAIOMEroCcs OJHAM U3 KOJUICTHAIBHBIX OPraHOB yIIPABJICHHUS JOV.

1.2. B cBoeii nestensHoctH O6mee coGpanne paGotaukoB JIOVY (manee — OOmee
coGpanne) pykoBoacTByercsi Koncrurymuel Poccmiickolt ®enepauun, KonBeHuueH OOH o
npaBax peGeHKa, (efepalbHBIM, DPETHOHAIBHBIM 33aKOHOJATENBCTBOM, aKTaMH OpraHoB
MECTHOTO CaMOYIpaBJeHHs B 061acTi 00pa30BaHUs H COLMANBHON 3alUTEL, Y CTaBOM J0Y un
HACTOSIIUM T10JIOKEHHEM.

1.3. Llensio mesrtensHoctd OOwero coOpanus sABIsSETCs 00LIee PYKOBOACTBO
OpraHM3alMell B COOTBETCTBHH C YYPEJUTENbHBIMH, NPOTPAMMHBIMH JOKYMCHTAMH H
JIOKaJTbHBIMH aKTaMH.

1.4. OGmee cobpanHue paGoTaeT B TECHOM KOHTaKTe C aJMHUHHCTpalHell M HHBIMHU
opranamu camoynpasienus JJOY, B COOTBETCTBHH C IACHCTBYIOIIMM 3aKOHOIATEIBCTBOM,
I10/13aKOHHBIMH HOPMATHBHBIMH akTaMu 1 Ycrasom JIOVY.

2. Komnerenuust O6mero codopanus

O6mee coOpanne pabOTHHKOB SBISETCS KOJUICTHAIBHBIM ~ OPraHOM yIpaBJICHHS,
K KOMIIETEHIIUH KOTOPOTO OTHOCHTCSL:

— BHECEHHE TIpeVIOKEHMI  pyKOBOJMTENIO 00pa3oBaTesbHON — OpraHM3aluu  TI0
OCHOBHBIM  HATpPaBIEHHSM  IEATEIBHOCTH  00pa3oBaTe/bHOM  OpraHM3almu.  BKIIOHAA
TIPe/IIOKEH S [0 [IEPCIIEKTUBE (CTPATErkH) pasBUTHs 00pasoBaTE/IbHOH OpraHn3aLiH;

— BHECEHHE IIPEVIOKEHHM PYKOBOJAMTENIO 00pa3oBaTeNbHOH — OpraHu3alu 10
BOIIPOCAM COLMANBHO-OKOHOMMYECKHX, ~ (DMHAHCOBBIX M HMHBIX  YCJIOBMH — Tpyla B
00pa3oBaTe/IbHOM OpraHu3alHy;



—  BHECEHHME TMPEUVIOKCHUH  pPYKOBOJUTENI0  00pa30BaTelbHOW  OpraHu3aluu IO
M3MEHEHUIO YCTaBa, JOKAJIbHBIX HOPMATUBHBIX aKTOB [0 OCHOBHBIM BOIPOCaM JI€ATEIbHOCTH
o0pa3oBaTeNbHONW  OpraHM3allMi, B TOM YHWCIIE 3aTPardBalOIIUX IpaBa M OOSA3aHHOCTU
pabOTHUKOB (TIPU OTCYTCTBUU MPEICTABUTEIBHBIX OPTraHOB PAOOTHHKOB);

— n30paHue npeacTaBuTeNel paOOTHUKOB B KOMUCCHIO TIO TPYJOBBIM CIIOpaM;

—u30bpaHue mnpeAcTaBUTENs (MIPEACTABUTENBHOIO OpraHa) [Uisl  IpeACTaBlICHUs
MHTEPECOB paOOTHUKOB B COLHUAIBHOM IAPTHEPCTBE HA JIOKAJHbHOM YpPOBHE B THOpPSIKE,
PElyCMOTPEHHOM TPYI0BbIM 3aKOHOJATEILCTBOM;

— ompejeNieHHe TMEePBUYHON MPO(COIO3HON OpraHu3aluu, KOTOpoil Oyner mopydeHo
HAIIPABUTh PYKOBOJHUTEIO 00Pa30BaTEILHON OpraHU3aIiy (€ro MPeCTaBUTEII0) MPEAIOKECHUE
0 Hayaje KOJUIGKTHBHBIX TIEPErOBOPOB OT HWMEHU BCeX pPa0OTHUKOB B  TIOPSIKE,
MPEAYCMOTPEHHOM TPYI0BBIM 3aKOHOIaTEILCTBOM;

— BHECEHHE MPEAJIOKEHUSI PYKOBOJIUTENIO 00pa30BaTEeIbHON OpraHu3alyyd O CO3/IaHUU
KOMUTETa (KOMUCCHH) 110 OXpaHe Tpyaa pabOTHUKOB;

— YTBEp)KJIEHHWE  TOpsiiKa MPOBEIEHUS  TAalHOrO  TOJIOCOBaHHMS B CIydasx,
MPElyCMOTPEHHBIX HACTOSIIUM YCTaBOM;

—npuHATHE  pemieHuss 00  0OBbsABIEHUM ~ 3a0aCTOBKM 1O  MIPEIJIOKCHHUIO
NPEJCTaBUTEIILHOTO ~ OpraHa pabOTHHKOB, paHee YIOJHOMOYEHHOTO Ha  pa3peuieHue
KOJUIEKTUBHOI'O TPY/IOBOTO CIIOpA.

3. Opranu3anus aeareabHocT O01Iero coopanus

3.1. O6mee cobpaHue PabOTHHUKOB u (vm) ero YIOJIHOMOYCHHBIN
IpEe/ICTaBUTElb BIPAaBE NPEACTABIATh HHTEPEChl paOOTHUKOB 00pa30BaTEIbHOM OpraHu3aluu B
OopraHax BJIaCTH M YIPAaBJIECHHUS, MPO(COIO3HBIX M HHBIX OObEIUHEHUAX PAOOTHUKOB M HHBIX
OpraHu3alUsaX [0 BOINPOCaM, OTHECEHHBIM YCTaBOM K KOMIIETEHIIMH OOILIero coOpaHus
paboTHuKOB. OT MMeHM o0Opa30BaTeNbHOW OpraHu3aluu obuee coOpaHue pPaOOTHUKOB
HE BBICTYTIAET.

3.2. O6mee coOpanwue pabOTHUKOB  SIBJSIETCS  TOCTOSTHHO  JICHCTBYIONTUM
KOJUJIETHAJIbHBIM OPTraHOM. B COCTaB o0mu1ero coOpaHus pabOTHUKOB
BXOJISIT PYKOBOJUTEh O0pa30BaTEeIbHON OpTraHW3allii W Bce pPAaOOTHUKH, IS KOTOPBIX
oOpa3oBaTenbHas OpraHu3alys sBJISETCS OCHOBHBIM MECTOM pPalOThl, BKJIIOYash pabOTHUKOB
000COOJIEHHBIX CTPYKTYPHBIX MOJIpa3/ieieHUH.

3.3.00mee coOpanue pabOTHUKOB MPOBOAMUTCA IO MEpE CO3bIBA, HO HE PEXKE OJHOTO
pasa B roj. Perienue o co3biBe 0611ero coopanus pabOTHUKOB BIPaBe MPUHSTH:

— PYKOBOJUTENb 00pa30BaTeIbHON OpTaHU3aINH;

— TPE/ICTaBUTEIHHBIN OpraH pabOTHUKOB;

— MHUIMATUBHAS Tpymmna pabOTHUKOB, cocrosimas He MeHee uyeM u3 30 mpoueHToB
pabOTHUKOB, MMEIOIIUX [IPaBO y4acTBOBATh B 0011eM coOpaHuu (KOH(pepeHIIMH) paOOTHUKOB.

Boineykasannple  opranbl W (WIM)  JMIA  TPEACTaBIAIOT  PYKOBOJIUTEIIO
o0pa3oBaTeNbHON OpraHu3alui 0ohOPMIIEHHOE B MUCbMEHHOM BUJIE PELIEHHE O CO3bIBE OOIIEro
coOpanusi paboTHUKOB. K pemieHuto J0keH ObITh MNPHIIOKEH IIepeueHb BOIMPOCOB K
paccMOTpeHHIo 00IIMM coOpaHueM pabOTHUKOB.

PykoBoauTens 00pa3zoBaTesNbHOM oOpraHuM3alMu o00si3aH co3BaTh o0liee coOpaHHe
pabOTHUKOB B CpOK He Oosiee 7(cemu) pabouyux MHEW W CO3/1aTh HEOOXOIWMBIE YCIIOBHS TSI
3acefaHus oomero coOpaHusi pabOTHUKOB, €CJIM IMEpeueHb BOMPOCOB, MPEJCTaBISIEMbII
K PaCCMOTPEHHIO 00IIIUM COOpaHueM paOOTHHKOB:



— OTHOCHTCS K KOMIIETEHIIUU O0IIEero coOpaHusi paOOTHUKOB;

— paHee He OBLI paccMOTpeH oOUMM coOpaHHeM pabOTHMKOB M (MJIM) BOIPOCHI ObLTH
paccMOTpPEHBI, OJHAKO PELIECHUS 110 HUM HE ObUIM IPUHSTHI.

3.4. O6mee cobpanue (koH(bepeHIHs) pabOTHUKOB CUUTACTCS COCTOSBIIUMCS, €CIIM Ha
HEM MPHUCYTCTBOBAJIO OOJIbIIIE MIOJIOBUHBI CIIMCOYHOTO cocraBa pabOTHHUKOB
o0Opa3oBaTenbHOI opranuzanud. B HazHaueHHOE BpeMsl MpPEJICTaBUTENIb MHHUIIMATOPA CO3bIBA
oOmiero coOpanusi pabOTHUKOB OOBSBISET HAyallo 3acellaHus U MPEAOCTaBISIET CIOBO
JIUILY, OTBETCTBEHHOMY 32 PETUCTPALIUIO YYaCTHUKOB. EClli HAa MOMEHT OKOHYAHUS PETUCTPALIUU
KBOpYM He HaOpaH, 3acenaHue oOuiero coopanus pabOTHUKOB IMEPEHOCUTCS Ha APYrylo Aary
C MOCJENYIOIIMM YBEJOMJIEHUEM HE IPUCYTCTBOBABUIMX O JaTe, Ha KOTOPYK IIEPEHECEHO
3acenanue. [lepeneceHHoe 3aceaHue MPOBOIUTCS IO TOBECTKE JIHS HECOCTOSBIIETOCs OO0IIEero
coOpanusi pabOTHUKOB, €€ M3MEHEHUE HE JOMYCKAeTCs.

3.5. Mns IIPOBECHUS 3aceaHus oOuiero coOpanus pabOTHUKOB
n30uparoTCs MpeacenaTelb, CEKpeTaph U cueTHas KoMHuccUs (IpU HEOOXOIUMOCTH MPOBEICHUS
TalfHOT'O TOJIOCOBAHKS) MPOCTHIM OOJNBIIMHCTBOM I'OJIOCOB ITYTEM OTKPBITOTO TOJIOCOBAHUSI.

[Ipencenarens OTKpBIBAET M 3aKpbIBAET 3acelaHHe OOLIEro coOpaHus pPabOTHHUKOB,
NPEeIOCTaBIseT  CIOBO  €ro  Y4YacTHHKaM, BBIHOCUT Ha  TOJIOCOBAaHHME  BOMPOCHI
MIOBECTKH 3ace/laHusl, 00eCreunBaeT COOIOCHUE MOPSAKA YTBEPKACHUS MTPOTOKOJIOB CUETHON
KOMUCCUM (IIpH MPOBEACHUU TalHOrO TIOJOCOBaHMS), MOJAMNUCHIBAET IPOTOKOJ 3acelaHus
o0mrero coopanusi pabOTHUKOB.

Cekperapb BeE€T NMPOTOKOJI 3acCE€/laHusl, a TakKe nepeaady oQpOpMIIEHHBIX IPOTOKOJIOB
HA XpaHEHHEe B COOTBETCTBHM C YCTAaHOBJICHHBIMH B 00pa3oBaTelbHOW OpraHU3aluu
IpaBUJIaMU OPTaHU3AIUH JEIOMPOU3BOICTBA.

CueTHas KOMHCCHS OCYILECTBISIET TOJCYET TOJIOCOB MPU MPOBEIECHUU TaHHOTO
rOJI0COBaHUS 11O
BOIIPOCAM.

3.6. [IpunsATHE pemieHuil TO BOMpPOCaM MOBECTKH THS M YTBEPXKJICHUE IPOTOKOJIA
3acefaHus o0mero  cobpaHuss ~ pabOTHHUKOB  OCYUIECTBIAIOTCS ~ IYTEM  OTKPBITOTO
rOJIOCOBaHUS KBATHU(UIIMPOBAHHBIM  OOJIBIIMHCTBOM TOJIOCOB HE MeHee 2/3 paOOTHUKOB,
IPUCYTCTBYIOIIMX Ha 3acelaHuu. VICKIIIoueHue COCTaBISIOT BOIPOCHI, PELICHUS MO KOTOPBIM
IPUHUMAIOTCS TyTEM MPOBEACHMS TallHOIO rOJI0COBAHMUS:

—u30bpaHue TmpeAcTaBUTENs (MPEACTAaBUTENBHOTO OpraHa) Uil MpeACTaBICHUS
MHTEPECOB pabOTHUKOB B COIIMAILHOM MMAPTHEPCTBE Ha JTIOKAIBHOM YPOBHE;

— ompefeNieHNe TMEePBUYHON MPO(COIO3HON OpraHu3alyu, KOTOpoil OyneT mopydeHo
HaIPaBUTh PYKOBOJUTEIO 00pa30BaTEIbHONW OpraHU3aIMK (€ro MPEeJICTaBUTEINI0) MPEIJIOKEHUE
0 HayaJie KOJJIEKTUBHBIX IEPETOBOPOB OT MMEHU BCEX paOOTHUKOB.

[lepenaua mnpaBa Trojoca OJHUM YYaCTHUKOM OOIIEro coOpaHus Jpyromy, a
TaK)Ke MPOBEACHHUE 3a0YHOT0 TOJI0COBAHUS 3aIPELIatOTCs.

3.7. Pewienust, mpuHATHIE B XOJ€ 3aceiaHusi oOuero coopanus pabOTHUKOB, GUKCUPYIOTCS B
npotokoje. [Iporokos 3acemanus oOILIEro coOpaHusi PaOOTHUKOB COCTABIISICTCS HE Mo3jaHee S5 (IsATH)
pa6oqnx ,I[Heﬁ IMOCJIC 3aBCPIICHUA 3aCCAaHNd B ABYX OK3CEMIUIApaAX, MOANMUCBIBACMBIX €0 MpeACCAaTCICM
u cekpetapeM. IIpoTokomn cocTaBiseTcss B COOTBETCTBHH C OOIIMMHU TPEOOBaHHUAMHU JIEIOMPOU3BOICTBRA,
YCTAaHOBJICHHBIMU B O6pa3OBaTeJIBHOﬁ OpraHusanuu, ¢ YKa3aHueM CICAYIOMINX CBGZLGHI/IﬁZ

— KOJIMYECTBO paOOTHHMKOB, MPUHSIBIINX y4acTHE B 3acEJaHUM, OTMETKA O COOJIIO/ICHUH
KBOpYMa;

— perieHue oo1ero coopanus;



— COCTaB CYETHOW KOMMCCHUU (IIPU IPOBEAECHUH TAalfHOT'O TOJIOCOBAHMS);

— KOJIMYECTBO TOJOCOB «3a», «IIPOTHB» U «BO3JEPXKAICA» MO KAKIAOMY BOIPOCY,
[IOCTABJIEHHOMY Ha r'0JIOCOBAHUE;

— KOJINYECTBO MCIIOPYEHHBIX OIOJUIETEHEN 0 UTOraM TallHOTO I'0JIOCOBAHMUS;

— KOJINYECTBO CTPAHMULL IPOTOKOJIA TIOJICUETA TOJIOCOB IIPU TATHOM I'OJI0COBAHUH.

IIpoTokoun 3acenanus obuiero coopaHusi MOANUCHIBACTCS MPEICEIATENIEM U CEKPETAPEM.
[Tpu BeIHECEHMM BONPOCOB Ha TalHOE I'OJOCOBAHUE K MPOTOKOJIY 3acelaHus 0OLIero coopaHus
pabOTHUKOB MNPHUKIAIBIBAETCS MPOTOKOJ MOJCYETa I'0JO0COB, IOJINMCAHHBIA BCEMH WIEHAMU
CUETHON KOMUCCHH.

B ciaydyae oOHapyxeHus: OIMOOK, HETOYHOCTEH, HEJOCTOBEPHOT'O M3JIOKEHHS (PAKTOB B
IIPOTOKOJIE 3aceiaHus o01mero codpanus (KoHdepeHun) pabOTHUKOB YYaCTHUK (yYaCTHHKH)
coOpaHusl BlipaBe TpeOOBaTh OT IIpeJiceaaress ero u3MeHeHus. B cBoto ouepenb, npeaceaarenb
00s13aH IPUHATH MEPHI 110 BHECEHHUIO B IPOTOKOJI COOTBETCTBYIOUINX U3MEHEHUI U YTOYHEHUH, a
TaKXe CJ/IelaTh COOTBETCTBYIOIIEE COOOLIEHHE HA CIEAYIOIIEM 3aceJaHuM OOIIero coOpaHMs
pabOTHUKOB, BHECS IaHHBIN BOIIPOC B €0 MOBECTKY JIHS.

OpuruHaibl IPOTOKOJIOB XPaHATCS B apXUBe 00pa30BaTEIbHOM OpraHu3aliy.

3.8 [IpeioxkeHuss pPyKOBOAMTENIO 00pa3oBaTelIbHON OpraHM3aldyd 10  BOIPOCAM,
OTHECEHHBIM K KOMITETEHIIMM OOIIEro cOOpaHusi PaOOTHUKOB HACTOSIIUM YCTaBOM, MOTYT
npuHUMaTbcs 0e3 MpoBeleHUs 3acedaHusi (JIMYHOTO TMPUCYTCTBUS PAOOTHUKOB) ITyTEM
IIPOBEJCHUS 320YHOT0 I0JI0COBAaHUS (OIPOCHBIM ITIYTEM).

Takoe rojiocOBaHME MPOBOAMTCS IyTeM OOMEHAa JOKYMEHTaMU IOCPEACTBOM
SJIEKTPOHHOM  WJIM MHOM  CBA3M, OOECNeUYMBAIOLICHl ayTEeHTHYHOCTh IepelaBaeMblX U
IPUHUMAEMBIX COOOIIEHUH U UX TOKYMEHTaIbHOE MOATBEPKICHHUE.

[Topsimoxk mpoBeAEHUsT 3a0YHOrO TOJIOCOBAHMS YTBEPXKIACTCs Ha 3acelaHuu OOIIero
coOpanusi paOOTHUKOB, OH JIOJDKEH MPeAyCMaTpHUBATh:

— 00s13aTETbHOCTh  COOOIIEHHsI BCeM pabOTHMKAM BONPOCOB, BBIHECEHHBIX Ha
3a04YHOE T'0JIOCOBAHMUE;

— BO3MOKHOCTh O3HAaKOMJIEHHS BcCeX pAa0OTHHMKOB JO Hauyajga TOJOCOBaHHUS CO
BCEMHU HEOOXOAMMBIMU UH(pOpMaIEl 1 MaTepUaIaMu;

— BO3MOXXHOCTb BHOCHUTH TIPEUIOKEHHSI O BKJIIOYEHHH B TI€PEUeHb BOIPOCOB,
BBIHECEHHBIX Ha 320YHOE F0JIOCOBAHUE, TOTIOJIHUTENBHBIX BOIPOCOB;

— 00s13aTETLHOCTh COOOIIEHUSI BCeM paOOTHHKAM 0 Hayaja roJ0COBAaHUS M3MEHEHHOM
MIOBECTKU JIHS;

— CPOK OKOHYAHMsI TPOLEIyphl TOJIOCOBAHUS U MOJIBEJCHUS UTOIOB TOJIOCOBAHMUSL.

Pemenune, mpuHATOE MyTEM 3a0YHOTO TOJIOCOBAHMS, OQPOPMIISIETCS IMPOTOKOJIOM C
YKa3aHUEM CIEAYIOIINUX CBEICHUM:

— KOJIMYECTBO PaOOTHHUKOB, KOTOPHIM OBLITH pa30CiIaHbl BOIIPOCHI, TPEOYIOIINE TPUHSATHS
pelIeHHS;

— KOJIMYECTBO PAaOOTHHUKOB, MPUHSBIIMX YY4acTHE B 3a0YHOM T'OJIOCOBAaHHM, OTMETKA O
COOJII0JIEHNH KBOPYMa;

— KOJIMYECTBO TOJIOCOB «3a», IIPOTUB» U «BO3JAEPHKAIICS» MO KaXKJIOMY BOIIPOCY;

— pemienue oOmiero coOpaHust PaOOTHUKOB IO KaXJOMY BOIPOCY, TpeOyromemMy
peleHusl.

K mporokomy mnpukiamsiBatoTcsi BCs WH(pOpPMAIUsS W MaTepuanbl, a TaKXKe HWHBIC
JIOKYMEHTBI, Kacaloluecs: peIeHusl.
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